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-WOOLSON’S 


ECONOMY 


EXPENSE BOOK 


Especially designed for Personal and Household Use. 


Detailed instructions for keeping the book 
will be found on the following page. 
Read “Getting on in the World” 
in the back of the book. 

It will be found helpful. 


PRICE $2.00 


GEORGE B. WOOLSON & COMPANY 


PUBLISHERS 
116 West 32nd Street, New York 


TRADEMARK REGISTERED 


HOW TO KEEP THE WOOLSON ECONOMY EXPENSE BOOK 


BOOK is designed to keep track of the 
income and expenses of the average family 
in a systematic manner. 

No knowledge of bookkeeping or accounting is 
necessary to properly keep the Woolson Book. The 
lifetime experience of an expert accountant is in 
the book itself. 

By using the Woolson Economy Expense Book 
one does away with various books which are usu- 
ally required in accounting, such as Cash Book, 
Journal and Ledger, and obtains a comprehensive 
detailed statement of finances by this one book, 
alone. Just a few minutes’ attention each day 
keeps the book up-to-date and shows at any moment 
just how you stand financially. 

Regularity is the one element essential to success 
in keeping this record. Make your entries each 
day. Give a certain “three minutes” each day to 
your Woolson Book and it will be the means of 
bringing you Success. 


EXPLANATION 

Knowing that you have spent ‘‘only so much” 
and have “so much” left is not enough information 
if you would attempt to control your finances. It 
is important to know for what each dollar has been 
spent. 

And so as you will note on opening your Wool- 
son Book at pages 1 and 2, we not only put a place 
for money received and disbursed, but divide the 
total of the disbursement into 18 parts. These you 
will see include rent and water, light and heat, 
meat, etc., labor, etc. Fifteen of these columns 
have headings printed in and four are left blank to 
provide for any special or personal expenses of 
which it is desired to have a record (which might 
be automobile). 

A day’s record is the list of items placed on the 
same line across the page. Each page has 31 
lines and thus forms a full month’s record. 


STARTING THE BOOK 
‘open the book” place the date under its 


"Tc WOOLSON ECONOMY EXPENSE 


‘ror 
proper heading, write in the ‘ 
cash on hand and money in the bank. 

Run your finger along the line and when you 
come to an item for which any money has been 
spent, enter the amount under the proper heading. 
Skip the items for which no money has been spent. 
When all items have been covered—add them up 
and put the total in the “disbursed” column. The 
amount written in the “disbursed” column should 
naturally be the sum of all the money that has been 
spent during the day. The example below shows 
exactly how this is done (Figure 1). 
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‘received’ column all . 
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The total of all money received should be entered 
the day it is received in the “received” column. 
This of course would include salary, dividends, or 
income from any other source. 

A double page represents a month’s record of 
expenses. When the month is finished, add each 
column, placing at the bottom between the red rules 
the total money spent for each classification. Thus 
we have at a glance the amount:spent for rent, 
light, etc.—you see just what has been spent during 
the month for groceries, how much for theatre, how 
much for tobacco and so on. 

The total of all these bottom figures should be 
the same as the total of the “disbursements” col- 
umn. The difference between the “disbursements” 
column and the received column should equal your 
cash on hand or in the bank. If desired, you may 
use one of the blank columns for bank deposits, in 
which case the difference between “received” and 
“disbursed” should be the same as your cash on 
hand. 

When one month is completed, enter your cash 
on hand on the next page and proceed as before. 


THE SUMMARY 


Turning to page 103, you will find a place for 
your monthly records. These summary pages will 
take care of your records for four solid years. 


SUMMARY 


oan eatin 
[=f ae: a ns 


August 
ptember 


Figure 2. This shows the totals entered from Figure 1. 


When you complete your first month’s record, 
turn to the first of these summary pages, find the 
proper month and place each of your column totals 
in the corresponding columns. The summary pages 
will give you a comparative statement from month 
to month of income and expenses, and these added 
together at the end of twelve months complete your 
year’s record. 


The Woolson Economy Expense Book will quickly 
reveal any injudicious expenditure of money. Often 
after keeping the book for a few months, it will be found 
that a great deal more money is being spent for some 
item than its usefulness or the income of the family will 
allow. 

A comparison of the monthly records will prove invalu- 
able to you in planning your budget and helping you to 
spend your money most judiciously. 
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Figure 1. Example of method of making the entries, 
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GETTING ON IN THE WORLD 


Most every right thinking man and woman is am- 
bitious to acquire money. It is a normal and laud- 
able desire, for rightly used it brings in its wake 
comfort, happiness, charity and opportunity for 
social and intellectual development. 


The first step, however, in carrying out this am- 
bition is to fix on a definite program or system of 
managing your money—your income and outgo. 
Get the thought clearly fixed in your mind that the 
management of your personal and family expenses 
is a business, just as much as running a store or 
operating a factory. If you were running a store 
you would expect to watch the cash drawer so 
closely that at the end of every week there would 
be a profit left for your labor. And it is the same 
or should be with regard to conducting your per- 
sonal affairs. 

This means keeping a record of every dollar re- 
ceived and spent in such a way that you can quickly 
refer to the record at any time to find out where 


the money. went; was it a necessary expenditure, 


what percentage of the entire income it was; will 
it need to be repeated and when; and other queries 
that determine the proper distribution of your 
money. 


Using a Woolson Economy Expense Book is, we 
pelieve, the most efficient way of attending to all 
these details. It was designed by an expert ac- 
countant who wanted a simple, easily understood 
bookkeeping system for his own home. He wanted 
something his wife could take care of and this book 
was the result. It is made sufficiently large to con- 
tain the records of four successive years, with sum- 
mary pages in the back to which the month’s totals 
can be transferred. In this way the user will have 
in condensed and comparative tables the figures of 
each month, which will serve as a guide for the 
coming month, or as business men say, for making 
up the budget. 

2 Xk * 


Most people, whether married or single, are com- 
pelled to live on a fixed income, for the reason 
that they work for wages or salary. Because of 
this fact it should be comparatively easy to come 
to a decision regarding the amounts which can be 
appropriated to the various items of expense, such 
as rent, clothing, food, insurance, savings account, 
theatre or amusement, etc. This means making a 
budget—which is nothing more or less than a pre- 
determined pian of expenditure with the object of 
getting the most good out of your money. When 
you have decided this point and have actually put 


it in practice your battle is half won and you are 
beginning to win the rewards of the efficient life. 
It will take resolution and will power to adhere to 
the plan. The inclination will be to exceed the 
budget figures very often, but you can refresh your 
zeal to win and get ahead by occasionally fixing 
your eyes on the column headed “Savings,” and 
every day you practice the plan will strengthen your 
ability to save and incidentally put new fibre in 
your character. 


Ruskin says: 


“Economy no more means saving money than it 
means spending money; it means administration of 
a house; its stewardship; Spending or saving, 
whether money or time or anything else, to the best 
possible advantage.” 


“Household efficiency,” said Professor Martha 
Van Rensaelaer of the Department of Home Eco- 
nomics of Cornell University, “does not mean that 
a woman must skimp in the kitchen. She should 
so manage that by applying a little reasoning power, 
eliminating waste here and a useless motion there, 
she can obtain the best results with the least pos- 
sible outlay of time, money and energy.” 


Mrs. Christine Frederick, the noted Domestic 
Science authority, arranges the family expense bud- 
get under the seven headings: Shelter, Food, Cloth- 
ing, Operating Expenses, Savings, Luxuries and 
Advancement. This list does not distribute the ex- 
penses in as much detail as we have provided for 
by the Woolson system and of course there is no 
fixed rule which can be followed in determining 
how the income should be divided. The size of the 
family, the income, locality, educational and social 
requirements, all play an important part in making 
the apportionment. 


¥ * ss 


There are only two ways of meeting the in- 
creased expenses of the present day—Earning More 
or Saving More. Both are good, but the one most 
easy to put in practice is the latter, and that is 
where the Budget plan comes into play. In an 
average family consisting of father and mother and 
three children, based on numerous statistics, the 
income should be apportioned about as follows: 


FOOd Ree: ws. oc sane ace cues tae 25% 
Rat SRT. « ine igis os swale s See 20% 
Clathea pee; 5 vsfiss. <dasusacine. 20% 
Operating expenses ........ ee rey wish o 
Higher life Gas. ....5.. 0.8. “C4 20% 


In explanation we say that under operating ex- 
pense we have grouped light, fuel, wages for help, 
ice, laundry, etc. Under Higher Life is included 
insurance, savings, church, vacations, books, etc. 

No definite rule can be laid down for all fam- 
ilies as the living problem is rarely the same in any 
two cases. Other factors determine the budget. 
Where the family own the home instead of renting 
certainly less than 20% can be alloted to that ex- 
pense. Life on a farm means frequently a lower 
cost for food. The cost of clothing also varies 
greatly, depending on social standards necessary to 
be maintained, community, etc. 

One of the members of the firm of George B. 
Woolson & Company ran his affairs for two years 
on the following budget: 


Rent yeas te ® bi er ees PER PS 17%4% 
Operating: expense ice ache sis. we Gyr 10% 
BOG ees titrehe hoe aw eR ain ee ae es 25% 
Clothtesins S005 yak SRA ae ore 17% 
Other things, such as insurance, sav- 
PS, CLOT xoia teeta © eles <a 30% % 
* * * 


“A bank account fays a large dividend socially, 
in addition to its steady financial returns,” said the 
late J. Pierpont Morgan. 


“Save, young man, and become respected and 


respectable. It is the surest way. If you would . 


be wealthy think of saving as well as of getting.” 
BENJAMIN FRANKLIN. 


The two rules for becoming a successful sav- 
ings bank depositor are: Deposit regularly, and 
that means weekly ; never withdraw to meet cur- 
rent bills—only for other and more permanent in- 
vestment. 


Compound interest is the foundation on which 
most fortunes are built. It only takes seventeen 
and a half years for a sum to double itself at 4% 
semi-annually compounded interest. Save just 
as large a proportion of your income as you can 
and the quicker you get it in the bank the safer 
it is and the sooner it will begin working for you. 
In your zeal to save, however, don’t apportion a 
larger per cent. of income to the savings account 
than you can regularly appropriate to this ob- 
ject. Better a smaller amount which you can 
surely and regularly deposit than a larger sum 
which you find difficult and uncertain to set 
aside. 


Make it a point to get acquainted with the offi- 
cers of your bank. Consult them about invest- 


ments. Bankers are always willing to advise de- 
positors, no matter how small the amount of their 
account. Their advice may sometimes save ‘you 
from a bad investment. 


* * * 


“The man who owns his own house, who owns 
the roof over his head and the ground under his 
feet, whose children have a place that they look 
upon as their own, gives to himself and his family 
a chance a thousand times better than that of the 
individual who is living in a box called an ‘apart- 
ment. If you are able to pay the average rent you 
are also able to pay for and gradually buy the home 
and own it.’—BRISBANE. 


One of the highest motives which may animate 
you in saving money is that of some day owning 
your own home. It is an object worth fighting 
hard for, bringing with it as it does increased 
self respect, greater comfort, independence, and 
a standing in the community which the renter 
never possesses. Many users of the Woolson, 
Book have written us suggesting that one of the 
blank columns might well be headed “Home 
Building Fund.” Whatever method is adopted 
the investment of savings in a home is perhaps 
the first and best. : 

* * * 


“Men do not reap in the Spring, my dear, 
Nor are granaries filled in May, 

Save it be with a harvest of former years 
Stored up for a rainy day. 

The seasons will keep their own true time, 
You can hurry nor furrow nor sod; 

It’s honest labor and steadfast thrift 
That alone are blest by God.” 


—ALFRED* AUSTIN. 


In the early days of this country the American 
people had a reputation for thrift and providence 
as well as industry. Of late years, however, we 
have become a nation of spenders, giving little 
thought to the accumulation of a competence. 
Sensible and far sighted men and women realize, 
however, that the character and progress of a 
nation depends largely upon the degree in which 
the people cultivate these homely virtues. 


Thinking of the future—of our own and chil- 
dren’s welfare—it behooves us to put into prac- 
tice with resolute will the principles of economy 
and thrift as they apply to saving money. It is 
for that purpose that this book is published. 


GEORGE B. WOOLSON & CO. 
120 West 32nd Street, New York 


WOOLSON’S 


May be obtained of any Bookseller or Stationer. 


PUBLICATIONS 


Mailed prepaid on receipt of price by publisher. 


Woolson’s Economy Expense Book 
For Personal and Household Use 


Woolson’s Economy Housekeeper’s Account Book | 


This book is designed for keeping account of 
household and personal expenses. It furnishes, 
without the use of a ledger or journal, a complete 
analysis of your outlay. Space is furnished for 
18 different classifications of expense. 


14 headings are printed as follows: Rent and 
Water; Light and Heat; Meat and Groceries or 
Board; Labor or Services; Interest, Insurance, 
Taxes; Household Furniture; Clothing; Phy- 
sician and Medicine; Traveling Expenses ; Carfare; 


This is an inexpensive book for housekeepers who 
wish to keep account of household and kitchen expenses. 
It does not provide for the general living expenses like 
Woolson’s Economy Expense Book and it is not so fine 
a book, It is just the thing for a simple, yet thoroughly 
up-to-date housekeeping account book. There are pages 
for 12 months, one page being used for each month. 
On each page there are 31 lines with the following 
printed headings: Meat, Groceries, Milk, Butter, Eggs, | 
Fruit, Light and Heat, Rent, Help, Table and Bed 
Linen, China and Utensils, Miscellaneous. There is a 
summary page for the monthly totals. Size 9% x 6 
inches, paper cover. 


Price, 25 Cents Per Copy, Postage 6 Cents 


Books and Magazines; Theatre and Amusements ; 
Cigars and Tobacco; Gifts, Charity, etc.; Sundry 
Expenses. There are 4 extra columns without 
printed headings for special classifications. Will 
last 4 years. Miniature sample page free on ap- 
plication. 


Economy My Year’s Expense 
An Ideal Book for One Year’s Accounting 
The ruling is the same as Woolson’s Economy Ex- 
pense Book. A double page with 31 lines is furnished 
for each month. The’printed classifications are: Rent 
and Water, Light and Heat, Meats and Groceries, Inter- 
; ; f ; LM. Oe est and Insurance, Clothing, Physician and Medicine, 
Size 84 x 11 inches, 106 pages, semi-flexible binding Carfare, and Traveling, Books and Amusements, Labor 
of full, dark green, morocco fabrikoid, stamped in and Service. There are 3 extra columns without head- 
...$2.00 per copy ings. There is a double summary page for recording 
; » Ny monthly totals. 
Loose leaves per 50 equivalent to 100 pages. .$1.00 Size 7 x 8% inches, ledger paper, blank book ruling, 
and bound in stiff cloth board of assorted colors. A 
very handsome book. 


Price, 65 Cents Per Copy, Postage, 10 Cents 
Woolson’s Economy Household Inventory and Insurance Record 


Provides a complete inventory of the contents of a 


Size 8% x 14 inches, bound in black cloth with red 
leather corners, 200 pages $4.00 per copy 


| Woolson’s Economy Expense Book 
For Business, Personal and Special Purposes 


The ruling is exactly like the book for personal 
use. There are only 4 printed headings, those being 
over the first 4 columns thus: Date, Item, Re- 
ceived, and Disbursed. In addition there are 18 
columns without headings. This book may be used 
to keep account of department sales. The name 
of the department may be written in the item 
column and the sales for 20 days, weeks, or 
months written in the adjoining 20 columns. An- 
other way is to write the name of the department 
at the top of the columns and use one line for 
‘each period of time. Different kinds of expense 
for stated periods may be kept in the same way. 
The book makes an ideal cash book for any busi- 
ness. The receipts and disbursements are kept 
the same as in any book. The various items or 
kinds of receipts or outlay are then distributed to 
the properly headed columns. They can be footed 
by columns for any stated period and the totals 
placed in a summary at the back of the book. 
Several concerns use it for a payroll. Insurance 
men buy them for special uses. Hotels and insti- 
tutions use them for cash books. Also used by 
students, bachelors and others, not desiring the 
regular Household book. A miniature sample 
page of the book for personal use will be furnished 
upon application. This shows the ruling and method 
of using. ; 

Size 8%4 x 11 inches, bound in black cloth with red 
leather corners, 100 pages $2.00 per copy 
Loose leaves per 50 equivalent to 100 pages. .$1.00 
Size 8% x 14 inches, 200 pages $4.00 per copy 


dwelling house. Separate page for each room includ- 
ing: Hall, Parlor, Library or Living Room, Dining 
Room, Kitchen and Pantries, Laundry and Cellar, 
Sleeping Rooms, Bath Room and Linen Closet, Closets, 
Attic, etc., Barn, Garage and Outbuildings. On each 
page is printed the name of everything that would 
naturally be in that Room. Plenty of extra lines for 
additions. ~ 

The following list of headings for the parlor shows 
how thoroughly the contents are‘ listed: Andirons, 
Bric-a-brac, Book-cases, Books, Carpets, Chairs, Clocks, 
Curtains, Cushions, Hassocks, Jardinieres, Couch, 
Lamps, Mirrors, Musical Instruments, Pictures, Piano, 
Piano Stool and Cover, Portieres, Printed Music, Rugs, 
Statuary, Tables, Tapestry, Window Shades. Look 
over your parlor and see what is omitted. 

Columns show the cost, date purchased and descrip- 
tion of each article. At the back is a page for keeping 
a record of insurance policies, amount, premium, date 
of expiration, and agent’s name. 

It is a valuable book for any man or woman keeping 
house. It would be worth 100 times its price in case of 
fire. The general arrangement of the book has been 
approved by fire insurance officials. Size 94% x 6 
inches, paper cover. 


Price, 25 Cents Per Copy, Postage 6 Cents 


Scientific Sales Management 
By Charles W. Hoyt 


If you employ or direct salesmen, you need this book. 
You can’t afford to let your competitors handle sales- 
men under scientific sales management while you remain 
unfamiliar with this great subject. Scientific Sales Man- 
agement is filled with practical ideas, schemes, etc., based 
on the twenty years’ experience of the author. Any one 
of these ideas is worth many times the price of the book 
to every sales manager or one who expects to be. 

204 pages, 6 x 9 inches, bound in high grade blue 
cloth, richly stamped with gold; liberally illustrated 
throughout. Price, $2.00 


GEORGE B. WOOLSON & CO., 120 W. 32nd Street, NEW YORK CITY 
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